
 

  

 St Fergal’s College COVID 19 Response Plan. 

Policy Statement  

St Fergal’s College is committed to providing a safe and healthy workplace for all our staff 

and a safe and healthy learning environment for all our pupils. To ensure that, we have 

developed the following COVID19 Response Plan. The BOM and all school staff are 

responsible for the implementation of this plan and a combined effort will help contain the 

spread of the virus. We will: 

1. Continue to monitor our COVID-19 response and amend this plan in consultation 

with our school community. 

2. Provide up to date information to our staff and pupils on the Public Health advice 

issued by the HSE and Gov.ie. 

3. Display information on the signs and symptoms of COVID-19 and correct hand-

washing techniques. 

4. Agree with all staff, a worker representative who is easily identifiable to carry out the 

role outlined in this plan. 

5. Inform all staff and pupils of essential hygiene and respiratory etiquette and physical 

distancing requirements. 

6. Adapt the school to facilitate physical distancing as appropriate in line with the 

guidance and direction of the Department of Education and Skills. 

7. Keep a contact log to help with contact tracing.  

8. Ensure staff and pupils engage with the induction / familiarisation briefing provided 

by the Department of Education and Skills. 

9. Implement the agreed procedures to be followed in the event of someone showing 

symptoms of COVID-19 while at school. 

10. Provide instructions for staff and pupils to follow if they develop signs and symptoms 

of COVID-19 during school time 

11. Implement cleaning in line with Department of Education and Skills advice. 

12. All school staff will be consulted on an ongoing basis and feedback is encouraged on 

any concerns, issues or suggestions. This can be done through the Lead Worker 

Representative. (See appendix 8 as per DES Covid-19 Response Plan for safe and 

sustainable return for Post Primary Schools).    

 

 



 

Strategy for safety and learning. 

 

Aims  

 

1. To facilitate the return to school-based teaching and learning and the return to the 

workplace of staff. Health and safety is our overriding priority. This must be done safely and 

in strict adherence to the advice and instructions of public health authorities and the ETB.  

2. To provide an excellent education for students in the context of the limitations of the global 

pandemic.  

 

Methods 

 

1. To ensure compliance with Covid-19 control measures.  

 

2. To promote “distributed leadership” which empowers teachers to maximise positive 

contributions to achieving our aims, e.g. create “Teams of Excellence” whereby teachers share 

their knowledge and expertise in particular areas such as digital teaching and learning.   

 

3. To promote support for our Covid-19 Response Plan from the entire school community.  

 

 

 

 

St Fergal`s College Covid-19 Response Plan.  

Introduction.  

1. This document outlines the control measures St Fergal`s College has put in place to 

mitigate the risk of infection and transmission of COVID-19.  It is important that 

staff, students, parents and the wider school community adopt these control measures 

to help mitigate the risk of infection from COVID-19.   

2. These control measures are guided by; 

(a)  The Department of Business, Enterprise and Innovation and the Department of 

Health     – Return to Work Safely Protocol, COVID-19 Specific National Protocol 

for Employers and Workers. 

(b)  The Department of Education and Skills (DES) – Reopening Of Our Schools – 

The Roadmap   For The Full Return To School  



(c)  The Department of Education and Skills  -COVID-19 Response Plan for the safe 

and  sustainable reopening of Post Primary Schools 

3. This document is, by necessity, a live working document, which can be amended 

subject to advice from the health authorities, the DES and our local needs. Any 

amendments will be brought to the attention of students, parents and staff via email, 

school app and the school website. 

4.  This document has been ratified by the school staff and brought to the attention of the 

Board of Management.  

 

Responsibility 

The ETB, the Board of Management, staff, students, parents and guardians have a collective 

responsibility to ensure the safety of themselves and others in the implementation of these 

measures.  The assistance, co-operation and support of all is critical to the success of this 

plan. We should never forget the seriousness of the danger we face and accept that the health 

and safety needs of all in the school community cannot be undermined by the wants of 

particular individuals.     

Every effort is made to ensure the accuracy of the information provided in this document. 

However, in the spirit of community, should errors or omissions be identified, please notify 

us so that appropriate measures can be taken to rectify same. – email admin@stfc.ie 

 

School Infrastructure. Alterations and Improvements.   

1. Warm water has been introduced for all sinks. 

2. Legionella disease. Test conducted by H2O solutions, which reported by 

correspondence on 25th August 2020 that legionella is not present in any of the 

numerous samples taken. Other samples proved negative in terms of E.coli or 

Coliforms.      

3. All classrooms have been reorganised or upgraded, where necessary, to facilitate 1 

metre social distancing between all students and daily deep cleaning. 

4. Year Group Areas are clearly demarcated to facilitate social distancing. 

5. Recreational areas for each Year Group have been maximised to facilitate removal of 

masks at a minimum of two metres between each student, when eating.    

6. New toilet facilities have been put in place to ensure that each Year Group Area has its 

own toilets.        

7. Waste is managed and waste management system in place. 

Movement into, internally and out of school.   

To ease congestion and ensure safe circulation in the hallways the school has implemented a 

one- way system in the corridors with directional signage on the hallway floors. 

mailto:admin@stfc.ie


Maximum Classroom Occupancy.  

Some rooms have maximum occupancy sign indicating the total number of students that 

should be in the room for classes.  All classrooms have set occupancy limits therefore 

requests by students to change subjects /classes may be refused, as we will not exceed any 

safe limit. Our decision will be final. 

Lunchtime. 

Junior Cycle lunch breaks will be staggered with those for LC, LCA and TY students to 

facilitate social distancing. Students will bring their lunch to school and each Year Group will 

have lunch in its Year Group Area, unless otherwise directed by teachers, to facilitate social 

distancing of two metres. This is necessary to ensure the safe removal of facemasks.      

Access to the school building /contact log. 

Access to the school facility will be in line with agreed school procedures. Arrangement for 

necessary visitors such as contractors and parents/guardians with be restricted to essential 

purposes and limited to those who have obtained prior approval from the Principal. 

The prompt identification and isolation of potentially infectious individuals is a crucial step 

in restricting the spread of the virus and protecting the health and safety of the individuals 

themselves and other staff, contractors and visitors at the workplace. 

A detailed sign in log of those entering the school facilities, as provided by LOETB, is 

maintained. 

Reducing movement in school and associated student supports.  

In order to minimise movement of teachers and students in school we have changed from a 

40 minute to a one-hour timetable. This is fully compliant with our required 28 tuition hours 

per week for students.  The timetable change is also in part due to the decision not to use 

lockers, which are a high risk for compromising social distancing.    

In an effort to reduce the weight of school bags we are requesting that students bring a folder 

with an A4 refill pad and dividers into school instead of assorted copies and hardback 

notebooks. 

Students are responsible for their own schoolbag, which they must always keep on their 

person. An important Covid-19 control measure is that textbooks and other learning materials 

are not shared so it is advisable that students label their own materials. All of these materials 

must be brought home at the end of school because we cannot now operate a lost property 

facility. Anything left behind may be disposed of as part of our daily deep cleaning 

regime.      

 



Year Group Areas 

 

To minimise the health and safety risk of a breech in social distancing, students are assigned 

to Year Group Areas.  Each year group will have an assigned entrance and exit points, toilets, 

classrooms and recreational area for breaks and lunch. 

The zones are as follows – 

Year 

Group  
BASE CLASS 

LOCATIONS 

 OUTDOOR ZONE 

BREAKS 

BUS/CAR DROP OFF 

AND COLLECTION 
Entry / Exit 

First Year  

Church of Ireland  

Rathdowney 

National School, 

now called St 

Fergal’s College, 

First Year Campus.   

 Yard Space Outside the school 

  

Main gate of 

school and 

doorways to 

separate 

classrooms 

 

 

Second 

Year 

Upgrade prefabs 

behind the old 

school building 

Adjacent yard and green 

area 
Main school carpark   

Steps from carpark 

and front gate of 

old school 

building. Then 

around the side.   

Third Year 
Rooms 21, 22 and 

23.  

Basketball court and 

adjacent soccer pitch 
Main school carpark 

 

Double doors   

beside basketball 

court and beside 

Room 23 

 

TY and 

LCA 
Rooms 3 and 5 

Space at front of old 

school building and grass 

area alongside 

Main school carpark 

Steps from 

carpark, gate and 

front door of old 

school building. 

Fifth Year  
Rooms 16, 17, 19 

and 20.  

Main lobby and grass 

area onto hurling pitch as 

demarcated from 6th Year 

Area.  

Main school carpark. 

Footpath along 

perimeter of Third 

Year Area and 

enter door between 

Rooms 20 and 26.  

Sixth Year  
 Rooms 10, 11, 12, 

13 and 14.  

Corridor and grass area 

at back of rooms 17 and 

18 moving onto hurling 

pitch as demarcated.    

Main school carpark.  

 Morning entry 

and exit through 

front door of main 

school building. 



During the day 

exit and entry 

doors in the 

corridor.   
 

 

 

Online teaching and homework. 

For students who for health and safety reasons are required to remain at home, for other off 

campus teaching and learning purposes and for certain homework tasks teachers may avail of 

the school student email system and Microsoft Teams.  

Under current national guidelines, online teaching is only available to students in the high-

risk category as outlined in our COVID 19 response plan. Online teaching is not available to 

any other students at this time. However, our use of school student email will ensure they will 

be able to check up and submit work in the case of absence from school. 

If the school is closed, due to either national guidelines or local restrictions further details 

will be issued then about how our teaching and learning will continue. 

 

 

Extra-curricular and other off-campus educational activities.   

Students will be required to sign up to any off-campus activity and adhere to control 

measures for that particular activity.  For the near future outdoor activities will be limited to 

those which do not pose any risk to teachers and students. We will constantly monitor the 

situation subject to ongoing health and safety advice from the appropriate authorities. We do 

not expect to play matches against opposing teams for the near future.  

All students must vacate the school premises immediately at the end of school. No student 

will be permitted to remain unless requested or permitted to do so by a teacher.     

Signage  

The following signage is in place outlining 

1. Sanitising station locations in all rooms/hallways. 

2. Correct usage of hand sanitiser 

3. Main door sign indicating protocols for visitors/parents 

4. The signs and symptoms of COVID-19 

5. Promoting good hand hygiene and respiratory hygiene. 

6. One-way directional signage in hallways. 



7. Maximum room occupancy signs for all meeting rooms/office areas displayed on 

doors. 

8. Appropriate signage is located in all classrooms, meeting rooms, staff rooms, offices, 

toilets, dining hall and circulation areas. 

9. Circulation areas – face mask signage 

10. Seating permitted signage. 

11. Toilets/limit on numbers.  

 Staff induction and training 

The school provides induction training to all staff in line with Department guidelines. This 

includes: 

1. Latest up to-date advice and guidance on public health 

2. Covid-19 symptoms 

3. What to do if a staff member or pupil develops symptoms of Covid-19 while at school 

4. Outline of the Covid-19 response plan 

5. Staff have viewed the induction videos provided by the Department of Education and 

Skills prior to return to work. 

  

Staff will be kept fully informed of the control measures in place in the school and their 

duties and responsibilities in preventing the spread of Covid-19 and with any changes to the 

control measures or guidance available from the public health authorities. If a staff member is 

unsure about any aspect of the Covid-19 Response Plan, the associated control measures, or 

his/her duties, he/she should immediately seek guidance from the Principal or Deputy 

Principal.  

Lead Worker Representative 

A Lead Worker Representative (LWR) has, according to the procedures, been elected by staff 

and appointed to assist in the implementation of this School Covid-19 Response Plan. The 

role of the worker representative) is to ensure that Covid-19 measures are adhered to in the 

workplace as follows: 

1. Work collaboratively with the employer to ensure, so far as is reasonably practicable, 

the safety, health and welfare of employees in relation to COVID-19. 

2. Promote good hygiene practices such as washing hands regularly and maintaining 

good respiratory etiquette along with maintaining social distancing in accordance with 

public health advice. 

3. Assist with the implementation of measures to suppress COVID-19 in the workplace. 

4. Monitor adherence to measures put in place to prevent the spread of COVID-19. 

5. Consult with colleagues on matters relating to COVID-19 in the workplace. 



6. Make representations on behalf of their colleagues on matters relating to COVID-19 

in the workplace. 

7. If a staff member has any concerns or observations in relation to the Covid-19 

Response Plan and control measures or the adherence to such control measures by 

staff, parents/guardians, contractors or visitors, he/she should contact the lead 

worker(s) who will engage with the Principal/BOM. 

 

Name of LWR: Alan Fogarty  

 
 

  

Students  

Students will be made aware of health and safety procedures and that any breach of them is a 

disciplinary matter subject to sanctions outlined in the Code of Behaviour including exclusion 

from school. Students receive induction on the new safety measures to include: 

1. Hand hygiene and respiratory hygiene. 

2. Use of masks. 

3. One-way walking system and safe movement between classes. 

4. Lunch and break time procedures. 

5. Care and respect for classmates and the wider school community. 

6. What to do if they develop symptoms while at school. 

  

Response Plan and comprehensive control measures will be displayed on our school website. 

Parents should familiarise themselves with the Response Plan and Control Measures and the 

procedures in place should a student develop symptoms at school/at home. 

Updates to any control measures will be communicated to parents. 

  

Safety Statement and Risk Assessment. 

COVID-19 represents a hazard in the context of health and safety in the school environment. 

A risk assessment has been conducted identifying the risk areas and activities.  Control 

measures have been put in place to mitigate the risk of COVID-19 in St Fergal`s College. 

(See Appendix 4 below as per the DES Covid-19 Response Plan for the safe and sustainable 

reopening of Post Primary Schools). 



Advice for all to prevent the spread of COVID-19 

 It is important to know and recognise the symptoms. They are: 

 High temperature 

 Cough 

 Shortness of breath or breathing difficulties 

 Loss of smell, of taste or distortion of taste 

  

The best way to prevent the spread of COVID-19 in St Fergal’s College is to minimise the 

risk of introduction of the disease into the school setting in the first place. 

This can be achieved through the following measures: 

 Promote awareness of COVID-19 and its symptoms amongst staff, pupils, parents and 

visitors. 

 Advise staff and parents of pupils who have symptoms of COVID-19 or other acute 

infectious diseases not to attend school, to phone their GP and follow the HSE 

guidance on self-isolation. 

 Advise staff and parents of pupils who have been identified by the HSE as having 

been in contact with a person with COVID19 not to attend schools and to follow the 

HSE advice on restriction of movement. 

 Ensure that staff and pupils know what to do if they develop symptoms at school. 

 Everyone entering the school building is required to perform hand hygiene with hand 

sanitiser. 

 Visitors to school during the day is by prior arrangement and should be received at a 

specific contact point. 

  

Staff, pupils and visitors should at all times adhere to the up to date advice and instructions of 

the public health authorities in relation to protecting oneself and others against the risk posed 

by the Covid-19 virus. Updated advice from the HSE and the DES is available on its website 

– https://www2.hse.ie/coronavirus/ 

https://www.education.ie/en/covid-19/interim-recommendations-for-the-reopening-of-

schools-and-educationalfacilities.pdf 

 

Handwashing 

Regular hand washing with soap and warm water is effective for the removal of COVID-

19.  Follow the HSE guidelines on handwashing: 

https://www2.hse.ie/coronavirus/
https://www.education.ie/en/covid-19/interim-recommendations-for-the-reopening-of-schools-and-educationalfacilities.pdf
https://www.education.ie/en/covid-19/interim-recommendations-for-the-reopening-of-schools-and-educationalfacilities.pdf


For advice from HSE on how to wash your hands, the following link will be 

helpful: https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html 

St Fergal’s College now has warm water in all sinks, paper towel and a foot-operated, self-

closing bin to dispose of paper towels.  All toilets will be cleaned and checked as per the 

toilet maintenance protocols. 

Hand hygiene can also be achieved by the use of hand sanitisers (when hands are clean). 

  

Hand sanitisers are available in the following areas  

 All entry and exit points. 

 All classrooms – inside the doors. 

 All office/workroom areas 

 Sports Hall 

 

 

Avoid touching eyes, nose and mouth 

Hands touch many surfaces and can pick up viruses. Once contaminated, hands can transfer 

the virus to your eyes, nose or mouth. 

 

Physical distancing 

 Physical distancing is recommended to reduce the spread of infection in the 

workplace. 

 In line with Department, recommendations there will be at least 1m distance between 

students in class. 

 At least 1m distance will be maintained between students at all times. 

 Students are required to wear a facemask unless they are more than 2 metres from one 

another and supervised by a teacher.  

 Teachers must be at least two metres from students in classrooms.  

  

Respiratory Hygiene. 

Make sure you, and the people around you, follow good respiratory hygiene. This means 

covering your mouth and nose with a tissue or your bent elbow when you cough or sneeze. 

Then dispose of the used tissue immediately in one of the assigned bins. 

https://www2.hse.ie/wellbeing/how-to-wash-your-hands.html


By following good respiratory hygiene, you protect the people around you from viruses such 

as cold, flu and Covid19. 

Good hygiene practices and washing your hands properly and regularly can help stop the 

spread of the virus. It is, therefore, crucial that all adhere to this advice and adopt the 

following practices as strictly as possible. 

  

 Do 

 Wash your hands properly and often 

 Cover your mouth and nose with a tissue or your sleeve when you cough and sneeze 

 Put used tissues into one of the designated bins and wash your hands 

 Clean and disinfect frequently touched objects and surfaces. 

 Do Not 

 Touch your eyes, nose or mouth if your hands are not clean 

 Share objects that touch your mouth or hands – for example, pens, pencils, bottles, 

cups, cutlery, etc. 

  

High Risk People. 

Current public health guidelines have identified groups who are defined as being at very high 

risk. The list of people in very high risk groups include people who:   

 are over 70 years of age – even if fit and well 

 have had an organ transplant 

 are undergoing active chemotherapy for cancer 

 are having radical radiotherapy for lung cancer 

 have cancers of the blood or bone marrow such as leukaemia, lymphoma or myeloma 

who are at any stage of treatment 

 are having immunotherapy or other continuing antibody treatments for cancer 

 are having other targeted cancer treatments which can affect the immune system, such 

as protein kinase inhibitors or PARP inhibitors 

 have had bone marrow or stem cell transplants in the last 6 months, or who are still 

taking immunosuppression drugs 

 severe respiratory conditions including cystic fibrosis, severe asthma, pulmonary 

fibrosis, lung fibrosis, interstitial lung disease and severe COPD 

 have a condition that means you have a very high risk of getting infections (such as 

SCID, homozygous sickle cell) 

 are taking medicine that makes you much more likely to get infections (such as high 

doses of steroids or immunosuppression therapies) 

 have a serious heart condition and you are pregnant. 



  

The advice for this group is available from the HSE. 

Staff –who are in this group should self-declare on the Return to Work form if they believe 

that they are at very high risk. Details of the leave arrangements from the Department of 

Education and Skills have been circulated to all staff. If the ETB/Principal is unsure whether 

staff fall into the very high-risk category, advice will be sought from the Occupational Health 

Service. 

Students – in this group – parents should contact the school office via email before student 

returns to school. 

 

Personal Protective Equipment (PPE) 

All staff must wear a mask.    

Students are required to wear a mask in class and where a 2m social distance cannot be 

maintained, as supervised by a teacher. Details of separate colours of masks for each year 

group are; 

First Year: Navy 

Second Year: Red 

Third Year: Royal Blue 

T.Y.: Burgundy 

Fifth Year/LCA: Grey   

Sixth Year: Black 

The rationale for separate colours includes the need to ensure that Covid-19 Control 

Measures are implemented as fully as is possible. It should be noted in particular that St 

Fergal’s College is making maximum use of its space for social distancing and we should not 

allow this to be in compromised in any way. The co-operation of all in the school community 

is vital in this regard and as with other aspects of the school response plan it can be reviewed 

in due course. Exceptional measures are required in exceptional circumstances.     

Staff are required to wear a mask where 2m social distance cannot be maintained and a face 

shield in 2m teaching radius (class). 



Staff whose role may include performing intimate care or where a suspected case of COVID-

19 is identified while the school is in operation will be provided with PPE kit to include, face 

shield, mask, glove, apron, hazardous waste bag. 

Gloves. 

Routine use of disposable gloves is not a substitute for hand hygiene. 

Cleaning  

St Fergal’s College has in place a daily cleaning team during the school day. The ETB has a 

cleaning company employed to clean/sanitise each school day. A comprehensive cleaning 

/sanitising programme has been devised is in operation from the start of the school year. 

Regular and thorough cleaning of communal areas and frequently touched surfaces is 

conducted, in particular, toilets, door handles and kitchens. Cleaning is performed regularly 

and whenever facilities or surfaces are visibly dirty. 

 All staff will have access to cleaning products and will be required to maintain cleanliness of 

their own work area. Under no circumstances should these cleaning materials be removed 

from the building. Staff should thoroughly clean and disinfect their work area before and 

after use each day. There will be regular collection of used waste disposal bags from offices 

and other areas within the school facility. 

Shower facilities are not be available for use by staff or pupils due to the increased risk 

associated with communal shower facilities and areas.   

Staff must bring their own flask/cup/water bottle. Students must ensure they bring their own 

personal water bottle to school – generic supermarket bottles, with brand names, are not 

permitted.  

Students must be able to identify their own water bottles and lunch boxes. Any bottles /lunch 

boxes remaining in the school at the end of the day will be disposed of. 

Desks and other work areas should be cleared after personal use allowing thorough cleaning 

by cleaning staff after school. 

 

School Uniform and PE Gear 

School uniform is still to be worn.  However, on days where students have PE they should 

wear the PE uniform for the day. This will reduce the need for changing and help with 

general washing of clothes etc. 



We advise that on those days students bring a spare t-shirt, socks etc. in their bag should it 

rain. PE classes will be outside as much as possible. 

There are some necessary changes to some school policy documents, namely the Code of 

Behaviour Policy and Attendance Policy in line with our new COVID-19 control measures. 

These changes are as outlined below: 

Changes to the School Code of Behaviour. 

The Board of Management has ratified the following changes on 15th October 2020.   

St Fergal’s College has a Covid-19 Response Plan, which is made available to staff, students, 

parents and guardians. All involved are expected to comply with this plan.  

The health, safety, physical and mental wellbeing of all school staff and students 

are of absolute importance to the school. All staff and students must adhere to the strict 

hygiene and social distancing guidelines and protocols as directed and issued by the 

HSE, the DES, the ETB and the school. Any breaches of these e.g. with regard to social 

distancing, face coverings, procedures in relation to symptoms of Covid-19, procedures 

in relation to taking temperatures and the organisation of the school to maximise social 

distancing; are classified as serious.  Consequently, students are subject to sanctions 

available to the school. If non-compliance is judged by the school to be very serious in 

terms of posing a risk to the health and safety of others then a student may be excluded 

from school.           

 Actions such as spitting or deliberately coughing in another person’s face will be 

treated as a physical assault and may result in serious sanction, including expulsion.  

 

Changes to do with attendance and student journals 

Parents are requested to email the administration office to inform the school of a student’s 

absence or late arrival to school.  We will not be handling school journals therefore notes are 

not written into these. 

Office 

Only office staff are permitted in the main office 

Staffrooms 

In addition to the main staffroom, there are two other rooms where staff can go to at break 

times. These are the Home Economics room and the meeting room.   



  

First Aid/emergency Procedure 

The standard First Aid/Emergency procedure shall continue to apply. In an emergency or in 

case of a serious incident, call for an ambulance or the fire brigade on 999 

Contact the principal or nearest first aider giving details of location and type of medical 

incident. 

Dealing with a suspected case of Covid-19.   

Staff or pupils should not attend school if displaying any symptoms of Covid-19. The 

following outlines how to deal with a suspected case that may arise during the course of 

work. The school reserves the right to decline entry to a student displaying any of the 

symptoms of Covid-19 including high temperature, fever/ upper respiratory tract infection 

symptoms. 

  

Isolation Rooms.  

1. Office across from Room 20 (former Year Head office). 

2. Office across from Room 2.  

3. Office in the old building of the C of I old school building.    

The designated isolation rooms are behind a closed door and away from other staff and 

pupils. If a staff member/pupil displays symptoms of Covid-19 while at work, the following 

are the procedures, which will be implemented. 

If the person with the suspected case is a pupil, the parents/guardians will be contacted 

immediately. 

1. The person will be accompanied to the isolation room. keeping at least 2 metres away 

from the symptomatic person and also making sure that others maintain a distance of 

at least 2 metres from the symptomatic person at all times 

2. If necessary, a mask will be provided for the person presenting with 

symptoms.  He/she should wear the mask if in a common area with other people or 

while exiting the premises. 

3. The person accompanying the symptomatic person is required to wear a mask. 

4. If the person with the suspected case is a pupil, the parents/guardians will be 

contacted immediately 

5. The symptomatic pupil must be collected within one hour from the school by a 

parent/guardian. 



6. The individual should avoid touching people, surfaces and objects. 

7. Advice will be given to the person presenting with symptoms to cover their mouth 

and nose with the disposable tissue provided when they cough or sneeze and put the 

tissue in the waste bin provided. 

8. Public transport of any kind should not be used. 

9. If they are too unwell to go home or advice is required, contact 999 and inform them 

that the sick person is a Covid-19 suspect. 

10. Carry out an assessment of the incident, which will form part of determining follow-

up actions and recovery. 

11. Arrange for appropriate cleaning of the isolation area and work areas involved. 

12. The HSE will inform any staff/parents who have come into close contact with a 

diagnosed case via the contact tracing process. 

13. The HSE will contact all relevant persons where a diagnosis of COVID-19 is made. 

The instructions of the HSE should be followed and staff/student confidentiality is essential 

at all times.  


